
Guide to Match Information on CMS 116 CLIA Form with the
California Laboratory Online Licensing System

Online Application

For a renewal of laboratory license online application, refer to 
the user manual for “Single Site” “Renew License” at 

cdph.ca.gov/OnlineAppHelp

Follow this guide only if you are renewing with changes. 
Describe the changes on Section I, and enter the 
“Effective Date.”

1. “Tax ID” online must match the CMS 116 form, page 1.

Find the matching number on the right.

1

2. “Mailing Address” must match.
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CMS 116 form (Page 1)
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Edit the Testing Site or facility information. Update 
with new information.
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3. “Testing Site Name” must match with the “Facility Name.”
4. CLIA ID cannot be edited online. This must match on 
    CMS116. Do not leave blank.
5. “Oversight Type” must match with Section II.
6. Email and phone must match. 
7. “Physical Location” and “Facility Address” must match.

CMS 116 form (Page 1)
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8. “Type of Site” must match with Section III.
9. “Business Hours and Days” must match Section IV.
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CMS 116 form (Page 2)

Section III
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Section IV
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10. “Annual Test Volume of California Specimens” and
      “Total Estimated Annual Test Volume” must match, if the 
      application is for moderate/high complexity.

      For Waived certificate type, complete Section VI.
      For PPMP, complete Section VII.
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CMS 116 form (Pages 3 & 4)
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Section VII

Section VI
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The Laboratory Director (#11) and License Number (#12) 
must match “Name of Director” and “Credentials” on page 1 
of the CMS 116 form.
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Please note: All other fields on the CMS 116 form must 
be completed if applicable. For more details visit the CMS 
website. 

For questions, visit our Help page: cdph.ca.gov/OnlineAppHelp

CMS 116 form (Page 1)
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